Date of Interview: _______________
    
Interviewer:  ________________________


Employee Interviews

	Interviewee:
	Positions Applying for:

	
	

	
	

	Q1:  Why are you applying for a position within this department?
	Score (1-5):

	
	

	Notes:



	Q2:  What skills or life experiences do you feel will help you with the job you are applying for?
	Score (1-5):

	
	

	Notes:


	

	Q3:  This job requires a lot of organization and the ability to meet strict deadlines.  Can you give me a few examples of your organizational skills and what you do to meet deadlines?
	Score (1-5):

	
	

	Notes:



	Q4:  Because your department (and sometimes another department) will be depending on your projects to be done on time, can you give me an example of a group project you’ve been a part of, and what part you were responsible for?  Was this project done on time?  Why or why not?
	Score (1-5):

	
	

	Notes:



	Q5:  If you are working on a quarter task for your department and are not sure how to complete it professionally, what steps would you take to find the necessary information to help?
	Score (1-5):

	
	

	Notes:



	Q6:  If you have to be absent, what will you do to ensure that you still meet your deadlines?
	Score (1-5):

	
	

	Notes: 



	Q7:  What do you think it means to be a “team player”?
	Score (1-5):

	
	

	Notes:



	Q8:  How does this job fit with your personal goals?
	Score (1-5):

	
	

	Notes:


	

	Q9:  Is there any additional information you would like to share with us?

Notes:


	Total Score:

/40


